Preparatory folder for the application for regularisation of residence (in the context of the instruction of 19.7.2009)

This folder is intended to serve as an aid in compiling your dossier relating to your application for the regularisation of your residency in Belgium. Please read through the entire folder carefully first. 

When you have included a document essential to your application you can cross it off in the checkbox intended for it. There is also a list included with examples of the proof that could help make your dossier more complete. Furthermore an answer is given to a number of important questions concerning this regularisation campaign. We have also given a free green telephone number which you can use (amongst others) to get addresses of social or legal services in your neighbourhood. 

This preparatory folder belongs to:

Surname: ……………………………………............................................................................

Name: ………………………………………………………………………………….

Contact address: ……………………………………………………………………………….

Telephone: …………………………………………………………………………………...

Email: ………………………………………………………………………………………

Social or legal support: ………………………………………………………….

Lawyer: …………………………………………………………………………………..

I would like to request regularisation of my residency because:

Check the criterion (or criteria) applicable to you.

□
Long term asylum procedure: I have applied for asylum, have no school age children and my procedure has already taken 4 years. 

□
Long term asylum procedure: I have applied for asylum, have school age children and my procedure has taken 3 years. 

□
Long term consecutive procedure: I have no school age children. I applied for asylum and then appealed to the Council of State and/or submitted an application for regularisation before 18.3.2008 without having received an enforceable decision within a period of 5 years. The appeal to the Council of State and/or the application for regularisation is still pending or was rejected after 18 March 2008. 

□
Long term consecutive procedure: I have school age children. I applied for asylum and then appealed to the Council of State and/or submitted an application for regularisation before 18.3.2008 without having received an enforceable decision within a period 4 years. The appeal to the Council of State and/or the application for regularisation is still pending or was rejected after 18 March 2008.

□
Enduring local establishment type A: I have already been in Belgium uninterruptedly for at least 5 years and have been legally resident in Belgium (not a tourist visa) before 18 March 2008 for a period or have made credible attempts to do so. I am enduringly established locally. 

□
Enduring local establishment Type B: I have been in Belgium since 31.3.2007 at least and can present an employment contract for a minimum of 1 year or a permanent contract for the future in which I will at least earn the minimum wage. I am enduringly established locally.

□
I am the parent of a Belgian minor and for a real and genuine family with my child. 

□
Families with school age children. We are a family with school age children, have been resident in Belgium for at least 5 consecutive years and our asylum application, which we submitted before 1 June 2007 lasted at least one year. 

The other criteria in the list of pressing humanitarian situations are rather rare and very specific. For that reason please contact a lawyer or legal services for this. 

The following documents that must definitely be included in the application dossier have already been collected: 

□
A document stating:


Surname:………………………………
Name: ……………………………


Place of birth: ……………………
Date of birth: ………………………


Nationality: ………………………
Civil status: ……………………..


Composition of my family: ……………………………………………….

An in which I officially request the regularisation of my residency, I have also stated the criterion (or criteria) which are applicable to me (see above). 

□
My proof of identity (Very important, this is applicable to all regularisation applications! Only asylum seekers whose asylum procedure or appeal is against a refusal of asylum is still pending before the Council of State, are exempted of proof of identity for that time. Other persons unable to present proof of identity must prove that inability.)

Depending on the criterion or criteria in which I apply for regularisation, my dossier must contain the following documentary evidence:

For the long term asylum procedure: 

□
OV-number (public safenty number)

For the long term consecutive procedures:

□
OV-number and the start and end dates of the various procedures

For type A enduring local establishment:

□
Proof that I have been living in Belgium for at least five years

and

□
Proof that I was legally resident in Belgium before 18 March 2008 for a period (application for asylum, student visa, etc.) 

or

□
Proof that I made creditable attempts to obtain legal residence before 18 March 2008. (Applied for regularisation, …)

and

□
Proof that I have a strong social connection in Belgium. (membership of associations, children’s school, etc.) 

and

□
Proof that I can speak one of the official languages or that I followed literacy courses. (huizen van het Nederlands, certificates of courses followed,…)

and

□
Proof that I am willing to work, have work experience, have followed education, etc. 

For type B enduring local establishment:

□
Proof that I have been living in Belgium at least since 31 March 2007 

and 

□ 
An employment contract for at least one year or a permanent contract that at least guarantees me an income at the minimum wage (model contract will be published in the Belgian Official Gazette!).

and

□
Proof that I have a strong social connection in Belgium. (membership of associations, children’s school, etc.)

and

□
Proof that I can speak one of the official languages or that I followed literacy courses. (huizen van het Nederlands, certificates of courses followed,…)

and

□
Proof that I am willing to work, have work experience, have followed education, etc.

Parents of a Belgian child

□
Proof that I am the parent of a Belgian child

and

□
Proof that I form a real and genuine family with that child.

Families with school age children 

□ 
Proof that my asylum procedure lasted a minimum of one year

and

□ 
Proof that my child(ren) has (have) attended school at least since 1 September 2007.

and

□
Proof that I have lived at least 5 consecutive years in Belgium at the beginning of my application for asylum. 

If you have collected all your evidence you can start by completing the Application for Regularisation Model form from the government. You can download it from the website of the Department of Immigration Affairs as part of the guide on www.dofi.fgov.be

If you already have a regularisation pending, you do not need to submit a new application. You can complete your application with the model form and the documentary evidence required and email everything to: regulactua@dofi.fgov.be or fax it to: 02/274.66.71

Tips for documentary evidence:

Official recognition certificates and other proof that can show my residence in Belgium and social connection and humanitarian grounds. 

To be provided by a public authority or government: 

· A document from the Department of Immigration Affairs (order to leave the territory, or order for arrest,…)

· A document issues by the police (police report, certificate of residence, etc.) 

· A document issued by a municipality (notification of a decision by the Department of Immigration Affairs, proof of application for residence in Belgium,…)

· A document issued by the OCMW (decision on an application for support, certificate of assumption of costs for medical care, certificate of support or guidance from the OCMW,…)

Or by another institution: 

· Proof of employment

· A document issued by a hospital (invoice, proof of admission, proof of medical treatment, etc.) 

· Proof of health insurance 

· Season tickets (NMBS/SNCB, MIVB/STIB, De Lijn/TEC)

· Insurance

· Registration at the VDAB – The VDAB will issue a certificate of willingness to work if you register at their counter. Ask for it! 

· Extract from the marriage register (civil, religious) 

· Document issued by a school (certificate of registration, school report, swimming certificate, etc.)

· Report of a theft

· Tax return form, proof of the payment of taxes

· Proof of payment of radio and TV licence 

· Utility bills in your name (gas, electricity, water) 

· Telephone bills, proof of connection to the telephone, reference in the telephone directory

· Mobile telephone bills and subscriptions in your name

· Bank statements, proof of bank transactions (transfers to bank accounts of family or others both nationally or internationally, deposits) 

· Transfers of money via specialised money transfer institutions (e.g. Western Union, etc.)

· Proof of detention (to be requested from detention centres) 

· Proof of administrative or judicial proceedings (reports, amicable settlement, judgement, etc.) 

· Certificates from language courses

· Certificates from training or courses

· Membership to a library, union, sports club (football, volleyball, karate, dance club, etc.) 

· Certificate from a certified social services that they have been in contact with you 

· Student card

Other documents that may prove your residence in Belgium:

· Employment contract, certificate from employer, declaration from the employer that you were employed by him.

· Proof of registration at a temporary employment agency

· Receipts of purchases in your name

· Order forms

· Proof of the payment of advances

· Doctors prescriptions

· Receipts from the pharmacy combined with an extract from your medical file

· Proof of payment of cable or subscription TV

· Proof of payment for a satellite dish

· Envelope addressed to you from abroad or from Belgium

· Letter sent to you from Belgium or from abroad, to be submitted with the envelope with the postage stamp

· Registered post in your name

· Car insurance

· Certificate or testimony from private individuals or organisations that they were in contact with you (shops where you regularly went, organisations, cultural centres, youth centres, cafés)

· Showing that you have a relative who has become Belgian or who has lived here for a longer period and has papers

· Photographs that can show that you have been in Belgium for a certain time

· Television images (regional TV, news, etc.) 

· E-mails via a Belgian provider, subscription in your name

· Fuel card from a petrol station

· Certificate from a volunteer organisation that they have had contact with you

· Certificate from a migrants association that they had contact with you

· Certificate from former lawyers

· Delhaize, GB or other store card

· Customer cards/credit cards

Proof of language skills:

· Certificates from literacy courses followed.

· Certificate of language skills from the ‘Huis van het Nederlands’ (for addresses and contact details see www.huizenvanhetnederlands.be)

This document is available from www.vmc.be/toolbox >legal position>regularisation

Author: Kerkwerk Multicultureel Samenleven (www.kms.be) and Vlaams Minderhedencentrum vzw

Comments about this document: tine.debosscher@vmc.be – up-to-date information about regularisation can be found at www.vreemdelingenrecht.be

